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without any assistance.
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1. Private

Secretary

,1
Ste nograp

Grade *'1 '

01 55 000/-

44 000i-

L

Stenographers in Central Government or State Governntent

or liupre me Cotrrt or High Courls or Districl courts-

Slalutory/Autononrous bodies & have pensionary benefitsl

(i) Who have been holding analogous flost on regular basis in

parettl cadre or departnre nt, pay in level-7 ;

OT

(ri) a posl in I evcl 6 of llte ['ay fi/afrix wilh five years' regular

r-icr vir;r't; in lltc t1r;trlt:

(iii) lvlust bt: capatrle of l;,rking cliclation in shorthand
antj its transcription, assisting in drafting and issue of all

correspondences as per direction of the oflicer, managing
of appointments/engagemenls, attendinq to the

telephone catlls zrnd receiving visitors, maintaining the
papcrs required lo be retained by the officer, destroying
by shreddrrrg/burning the stenographic record of the

con{irlr:ntial and sccret letters and assisting the officer in

such a manner as he/slre may direct,

(v) [t4ust have very good knowledge of working on
conrpuler {N4S Office software} and lnlernet.

(vi) Ihr: Consultanl may tre attached with the Otficers
of ;rr.ry levr.:l and he/she will have to work independently
witlrout any assistance.

(vii) Armed f'orces Trihrunal Reg;ional Bench Srinagar
ilt .Jarnrru will shortlist llre applir:iltions based on det;rils
Ittrnisltct! irr tltr r aplrlit:alirltt lotttts 'Ihis 

Be nch also
ros()rves tlre riglrt to corrdur:t a st;tr:cnirtg tcst including a

proficiency tcst in slrodhartd/typing as a criterion for final

selection, The decision of the Department in the matter
ol selection of consullants shall be final and bindinq
ttpon the ;rpplicants,

Slenograpirers in Central GovernmenI or Slate
Covt-.rnrnent or Supreme Courl or High Courts or District courts
Stalutory/Auton0m0r,s bodies & have pensionary benefits:'

(i) Who have been holding analogous post on regular
hasis irr parent caclre or departnrent in pay level-6;

(ii) F'}ost in Level 4 of lhe Pay t\4atrix with 10 years'
reqular services in the grade, tt/usl be capable of lakin5r

dictation in slrorthand and its transcrip(ion, assisting in

<lrafting and issue of all corrcspondences as per direction
ol the ofiicer, managing o{ appointments/engagemenls,
atlcndinq to llre telephone calls and receiving visitors,
tttainlairrinq ltre papers requircrl to be rctairred tly the
olIir:r::r, rlcslroyirtq by r,;ltrorlrlin(t/l:trrrrinq lhe slenoqraphic
record ol the confitJential arrcl seorel lctters and assistinq
the officr:r in suclr a manner as ho/she maV direct

(u) lr,4L-rsl havc very good knowledge of working on

t"

corn;rtrler (lt/Si Office software) and internet

_L'
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(vi) The Consultant rnay be attached wilh the Officers'bf
any level and hr:/she will have to work independentlf
without any assistance.

(vii) Armed Forces Tribunal Regional Bench Srinagar at

Jarnmu will shorllist the applications based on details
Iurnislrr:cJ irt tltt; aprplicltion forttts. I ltis [,]tlnch atlsr:

i r,ls*rr"s thr: riglrt to rxinduct a screening test including a
i profir:iency ter.st in shorthand/typing as a criterion for final
selection. I'he decision of the Department in the matter
of selection of c onsultants shall be final and binding upon
the applicant

4. Junior
[-ibrarian

01 44,000/- Persons who were holding analogous posts, in any

Central or State Covernment or High Courts ancl District Courts

thereto or in lowcr posts with at least ten years regular service

in the pay level-6 and possessing education qualtfications and

experience as under:-

(i) Must possess a degree/ Diploma in L ibrary

Science from a recognised University or equivalent

(ii) [xperience of cJocumentation work in a responsible
Capac,ty

Must :' Knowledge in compLrter operation

2. Consultant slrould be well acquainterd with thr: functioning o{ Central Governrnent cir its
-'' departmonts and various rules/regulations issued by Central Governnrent from time to time

/3. Apart from monthly consolidate<J remuneralion, as nrentioned above, subject to TDS,
- Consultant shall not be entitled for any kind of allowances such as Dearness Allowance,

Conveyance Allowance, House Rent Allowance or any other facilities like Residential
Accommodation, Personal Staff, Transport, CGHS and lt/edical Reimbursernent, etc.

4. Consultants to be engaged on full tinre basis shall not be permittecl to take up any other
assignmenl during period of their consullancy in tlre Armed Forces, Regional Bench, Srinagar
at Jammu.

5. Consultant shall be eligible {or 0'l day's leavc for each completed month of his/her terrn
as Consultant on pro rala basis. The unavailed leave will not be carried over to the next term.

6. The engagement of Consultanls is purely conlractual in nature initially for a periorl of
six months, which may be extended, subject to approval of the competent authority

7. The engagement of consultarrts can be terminated at any time without assignrng any
[eason whatsoever, liowever, if the consultanl is nr:t willine to work for any reason
whatsoever, he/slto will [ravo lo giver a nrininrunt onr: rnonth's nolice to tlre ofticc. Tlre drrcisiorr
of the lloD Regionzrl Bench Srinarrar at Jarnmu slrall ltc'the final in all respects.

B. Consultants shall follow the norrnal working lrours as prescribocl from 9.30 am to 5,30
pm, However, as per exigencies, they may be required to sit late to complete the time bound
work

9. The maximum age limil for engagemenl of consultanl shall not exceed 65 years as on the closing
date of receipt of applications,

t



(l.thavan a

Gp Capt

Registrar

D1$1ipg!ion:-

1. The Principal Registrar, - with a rcquest for uploading on lhe website

Armed Forces Tribunal

, Shakli Nagar-180001

|oonctt 1{150(]1

Iirrinik We lf;rrn 0ftir:rl, la. Il;rlottri 1llirlll1

t.)fliur: r.rf ttre i itslrir;t lvliLtlislr,,tlu, .littttttttt 1l]0()01

District [mployment [-xr;hangc, Jatttttrtt 180004

HQ Norlhern Conrd, c/o 56 APO

l"lQ 3 lnlDiv, PfN- 908403 C/0 56 APO

23 Wing, AF Sln Satwari, Jammu

4

10 Theapplicationintheprescribed Profnrma(Annexure,l),of lhe eligiblecandidates,whomeet

the criteria may be forwarrled to the Registrar, Armed Forces Tribunal, Regional Bench, Srinagar

at Jammu, Four Majors Qtrs P-6(1 to 4), Military Station Sunjuwan, Jammu-180011 by 02 Sep

2022 alonq with copies of PPO and other testimonialsi cerlificates in supporl of their candidature

11 The applications received without sLrpporting documents, photograph, unsigned and

incomplete in any manner, or if informalion furnished is found false or if applicant has suppressed any

material information, the application o{ such candidate shall be rejected summarily,

12 Number of vacancies reflccted abovc may vary

'13. No TAIDA shall be payable lo cantlirlales for appcaring in the interview
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5
Latest photograph

A-nnsxu.re I

(Refers to AFT RB Srinagar at Jammu
Irtlct No 1(2)/Noti/ A[::[/$/.1 rl;rlixJ
ol Nry2oz?.)

candidate
attested

duly

^tggqATtQN 
ToRMAI rQR QQN$ULIANT l

I

,l

2

3

Name in full (BLOCK LETTER)

Father's Name

Address for correspondence with pin cocle

Mobile No. & email id4

5 Date of Birth, Age as on 16 Aug?2

Dale o{ Superanriuation kom Govt. Service

Designation and post at the time o{ retirement

B Name & address of last office from were retired

Basic pension drawn (PPO Copies to be attached)

Last pay drawn at the time of retirernent.

Pay Level as per pay matrix of 7th CPC at lhe time ol
retirement

Educational Qualification

Brief particulars of work experience in Govt
Service for the last '10 years

(Attach a separate sheet) as per following forrnat.

MINISTRYI DEPARTMENT/ ORGANISATION POST I-IEI_D PERIOD

9

10

11

12

13

I
I

I I

NATURF OT WCRK

14 Details of present employment (Wherever applicable)

15 Additional relovanl intormation it any in support of
your suttaliilrty lor tlrc :,iaid enrlaqcrrrunt (altar;lr ;"r

separate sneet, rf ner:essary)

son/daughter of - hereby declare
that all the statements in this applicalion are true and complele to the besl of my knowledge and
belief. I further declare that I was clear from vigilance angle at lhe time of relirement ,l have rearJ

this document and ready to accept the lenns and conditions of engagement of consultants. I als,r
ilnderstand that action against me will be taken by the concerned authorities, if any of the informalio,,
given is found to Lre false or found false guilly of any type of misconduct

Place: -

Date:-

Signature of candidate
Name
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